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CHAPTER 12

Forms of Address

The following diagrams listed alphabetically indicate the title and forms of address for
certain distinguished Americans and foreigners and are offered as ready reference for those
whose official duties may involve them in writing or oral exchange with these persons.

In addition, the following general rules apply:
“His/Her Excellency” is used in addressing a foreign ambassador. It is written out

on the line above his/her name, and a little to the left. Occasionally, it is abbreviated as ‘(H.E.”
just before the name, but this format is less acceptable.

“The Honorable” is used in addressing American ambassadors and other high
officials of the government as indicated in the following list. Once an individual receives this
title, he/she retains it despite retirement from the position.

When inviting a married woman because of her position, it is appropriate to mention her
name and/or title first, followed by her husband. That is, tlhe American Ambassador and Mr.
Doe. Conversely, if the invitation is extended because of his official position, use his title and/or
name first, followed by hers:

The Honorable..., Secretary of Defense
and Mrs. Smith

There may be occasions in which it is desirable to use both individuals’ titles, but in
general, this is cumbersome.

Married Military Woman. When a married servicewoman is invited in her official
capacity to an event, the invitation should indicate her rank:

-- If her husband is a civilian:
Commander Maureen Therese Green and Mr. Green

-- If her husband is also in the military:
Commander Elizabeth Eileen Smith
Captain Timothy Daniel Smith

If, however, the invitation is being sent because of the husband’s official position, the
invitation should read:

Captain Thomas Francis Jones
and Captain Shawn Claire Jones

or
Captain and Mrs. Thomas Jones
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Other Forms of Address
A Navy chaplain is always addressed verbally as “Chaplain.”

Chaplain Ray Burt or Chaplain Burt

In writing or in formal announcement, he/she is addressed as:
-- Chaplain Ray Burt

Captain, U.S. Navy
(Title, if any)

-- Dear Chaplain Burt,

A Navy dentist or doctor is addressed verbally as Doctor up to and including the rank of
Lieutenant Commander, He/she is addressed by rank from Commander and above. In all cases,
the rank is used in writing.

Midshipman is a rank and therefore used for both males and females.
Midshipman Brian Richard Smith
Midshipman Mary Louise Taylor

Introductions
There are three basic rules to remember when introducing two individuals:

-- A man is introduced to a woman.
-- A younger adult is introduced to an older adult of the same sex.
-- An officer of lower rank is introduced to one of higher rank.

In general, most introductions go wrong when an individual is too wordy. The following
formats are best:

“Mrs. Smith – Mr. Jones” (directed to Mrs. Smith)
“General Smith – Captain W?zite” (directed to General Smith)
“l%is is Admiral Jones” spoken to Mrs. Smith, then to the Admiral, “Mrs.

Smith. ”

When formal introductions are necessary (high church, military, or government officials,
royalty or guest speaker) the following is appropriate:

“Mrs. White, I have the honor to present Mr. Smith”
“Admiral Jones, may Ipresent Ensign Doe”

AMERICAN DIGNITARIES

(For simplicity, the male gender is used throughout. When the official is a woman, change those
parts which are italicized -- first names, Madam for Mister when preceding a title, and Mr. for
Mrs. when referred to a spouse.)
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American Dignitaries

POSITION: Ambassador of the United States (on leave or retired) ]

Envelope: Oficial: The HonorableJohn Ryan
Social: The HonorableJohn RyanandMrs. Ryan

Invitationz: Mr. and Mrs.Ryan

PlaceCard: Mr. Ryan
Mrs. Rvan

Salutation DearMr. Ryan:

Complimentary
Close: Sincerelyyours,

Conversation: Mr. Ryan
Mrs.Ryan

In conversation: “AmbassadorJohn Ryan”

Announcedas: “TheHonorableJohn Ryan,Ambassadorof the United States”
or

“TheHonorableJohn Ryan,FormerAmbassadorof the United States”

POSITION: Ambassador of the United States (on post)

Envelope: Oficiak The HonorableGoodwin Ryan
AmericanAmbassador

Social: The AmericanAmbassadorandMrs. Ryan

Invitation: The AmericanAmbassadorandMrs. Ryan

PlaceCard: The AmericanAmbassador
Mrs. Ryan

Salutation: DearMr. Ambassador:

Complimentary
Close: Sincerelyyours,

Conversation Mr. Ambassador
Mrs. Ryan

In conversation: “AmbassadorJohn Ryan”

“TheHonorableJohn Ryan,Ambassadorof the United States”Announcedas:

1It shouldbenotedthatwhiletheinvitation,salutation,andconversationformsindicatedforretiredambassadorsarecorrect,it is
commonpracticewhendealingwitha notable,retired,careerambassadorofmanyyearsserviceto use“AmbassadorandMrs.
Ryan”ontheinvitation,“DearMr.Ambassador”insalutation,and“Mr.Ambassador”inconversation.
2Namesshouldbepositionedontheinvitationpreciselyasshown.
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POSITION: Ambassador of the United States (woman)

Envelope: Oficial: The HonorableMarie Ryan
Social: The AmericanAmbassadorandMr. Ryan

Invitation: The AmericanAmbassadorandMr. Rvan

PlaceCard: The AmericanAmbassador
Mr. Rvan

Salutation: DearMadam Ambassador:

Complimentary
Close: Sincerelyyours,

Conversatioxx Madam Ambassador
Mr. Ryan

In conversation “AmbassadorMarie Rvan”

Announcedas: “TheHonorableMarie Ryan,Ambassadorof the United States”

POSITION: Ambassador of the United States (with militarv rank) 3

Envelope: Oficial: AdmiralJohn Jays Ryan
AmericanAmbassador

Social: The AmericanAmbassadorandMix. Ryan

Invitation: The AmericanAmbassadorandMrs. Ryan

Place Card: The AmericanAmbassador
Mrs. Rvan

Salutation: DearMr. Ambassador:
DearAdmiralRyan:

Complimentary
Close: Sincerelyyours,

Conversation: Mr. Ambassador
or

AdmiralRyan
Mrs. Ryan

In conversation: “AmbassadorJohn Ryan”

Announcedas: “AdmiralJohn Ryan,Ambassadorof the UnitedStates”

3“TheHonorable”isnotusedif anAmericanmilitaryofficerretainshismilitarytitlewhenservingasambassadororminister.
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POSITION: Assistant tothe President

Envelope: Oficial: The HonorableThad Ryan
Assistantto the President

Social: The HonorableThad RvanandMrs. Rvan

Invitation Mr. and Mrs. Ryan

PlaceCard: Mr. Ryan
Mrs. Ryan

Salutation: DearMr. Ryan:

Complimentary
Close: Sincerelyyours,

Conversation: Mr. Ryan
Mrs. Ryan

In conversation: “Mr. Thad Ryan”

Announcedas: “TheHonorableThad Ryan,Assistantto the Presidentfor.. .“

POSITION: Assistant Secretaries of Executive and Military Departments

Envelope: OficiaL The HonorableNorton B. Ryan
AssistantSecretaryof the Navy

Social: The HonorableNorton B. RyanandMrs. Ryan

Invitation Mr. and Mrs. Ryan

PlaceCard: Mr. Ryan
Mrs. Ryan

Salutation DearMr. Ryan:

Complimentary
Close: Sincerelyyours,

Conversation: Mr. Ryan
Mrs.Ryan

In conversation: “Mr. Norton Ryan”

Announcedas: “TheHonorableNorton B. Ryan,AssistantSecretaryof the Navy”
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POSITION: Associate Justice of the Supreme Court

Envelope: Oji?cial: Mr. JusticeRyan
The SupremeCourtof the UnitedStates

Social: Mr. JusticeRyanand Mrs. Wan

Invitation: Mr. JusticeRyanandMrs. Ryan

PlaceCard: Mr. JusticeRyan
Mrs. Ryan

Salutation: DearMr. Justice:

Complimentary
Close: Sincerelyyours,

Conversation: Mr. JusticeRyan
Mrs. Ryan

In conversation: “Mr. JusticeRyan”

Announcedas: “TheHonorableJohn Jones Ryan,AssociateJusticeof the SupremeCourtof the United
States”

POSITION: Cabinet Officer: Secretarv of Defense

Envelope: Official: The HonorableJohn Paul Ryan
Secretaryof Defense

Social: The HonorableJohnPaul Ryan
The Secretarvof Defenseand Mrs. Ryan

Invitation: The Secretaryof DefenseandMrs. Ryan

PlaceCard: The Secretaryof Defense
Mrs. Ryan

Salutation: DearMr. Secretary:

Complimentary
Close: Sincerelyyours,

Conversation Mr. Secretary
Mrs. Rvan

In conversation: “SecretaryJohn Ryan”

Announcedas: “TheHonorableJohn Ryan,Secretaryof Defense”
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POSITION: Cabinet Officer: The Attorney Genera14

Envelope: Oficial: The HonorableSpencer Ryan
Social: The HonorableSpencer Ryan

The AttorneyGeneralandMrs. Ryan

Invitation The AttorneyGeneralandMrs. Ryan

Place Card: The AttorneyGeneral
Mrs. Ryan

Salutation: DearMr. AttorneyGeneral:

Complimentary
Close: Sincerelyyours,

Conversation: Mr. AttorneyGeneral
Mrs. Ryan

In conversation: “AttorneyGeneralSpencer Ryan”

Announcedas: “TheHonorableSpencer Ryan,AttorneyGeneral”

POSITION: Charp6 d’Affaires ad interim of the United States

Envelope: OficiaL Paul Fay Ryan,Esquire
AmericanCharged’Affairesad interim

Social: The AmericanChargLd’Affairesand Mrs. Ryan

Invitation: Mr. andMrs. Ryan

PlaceCard: TheAmericanCharg6d’Affaires
Mrs. Ryan

Salutation: DearMr. Ryan:

Complimentary
Close: Sincerelyyours,

Conversation: Mr. Ryan
Mrs. Ryan

In conversation: “Mr. Paul Ryan”

Announcedas: “Mr. Paul Ryan,The AmericanCharg5d’A~fairesad interim”

4TheAttorneyGeneralandPostmasterGeneralaretheonlyCabinetofficerswhodonotusethetitleofSecretary.
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POSITION: The Chief Justice of the Supreme Court of the United States

Envelope: Oficia[: The ChiefJustice
The SupremeCourtof the Unkd States

Social: The ChiefJusticeandMrs. Ryan

Invitation: The ChiefJusticeandMrs. Ryan

PlaceCard: The ChiefJustice
Mrs. Rvan

Salutation DearMr. ChiefJustice:

Complimentary
Close: Sincerelyyours,

Conversation: Mr. ChiefJustice
Mrs. Rvan

In conversation: “ChiefJusticeJohn Rvan”

Announcedas: “TheHonorableJohn Jones Ryan,The ChiefJusticeof the United States”

POSITION: Congressman (U. S.) or Congresswomans

Envelope: Ojiciak The HonorableJames Ryan
Houseof Representatives

Social: TheHonorableJames RyanandMrs. Ryan

Invitation: Mr. and Mrs.Ryan

Place Card: Mr. Ryan
Mrs. Ryan

Salutation: DearMr. Ryan:

Complimentary
Close: Sincerelyyours,

Conversation: Mr. Ryan
Mrs. Ryan

In conversation “CongressmanJames Ryan”or “Congresswoman”

Announcedas: “CongressmanJames Ryanof Hawaii”or “Congresswoman”

5Theprefix“Representative”isneverusedincorrespondence.Thetitles“Representative”or“Congressman”areusedorally
onlyontheflooroftheHouse,or inintroductions.
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POSITION: Consul General, Consul or Vice Consul ofl[he United States

Envelope: Oficial: John Ryan,Esquire
AmericanConsulGeneral

Social: Mr. and Mrs. John Ryan

Invitation: Mr. and Mrs.Rvan

PlaceCard: The AmericanConsulGeneral
Mrs. Ryan

Salutation: DearMr. Ryan:

Complimentary
Close: Sincerelyyours,

Conversation: Mr. Ryan
Mrs. Ryan

In conversation: “Mr. John Ryan”

Announcedas: “M-. John Ryan,ConsulGeneralof the United States”

POSITION: Former President of the United States of A]merica6

Envelope: Oficial: The HonorableJames Lee Ryan
Social: The HonorableJamesLeeRyanand Mrs. Ryan

Invitation: Mr. andMrs. Ryan

PlaceCard: Mr. Ryan
Mrs. Ryan

Salutation: DearMr. Ryan:

Complimentary
Close: Sincerelyyours,

Conversation Mr. Ryan
Mrs. Rvan

In conversation: “PresidentJames Ryan”

Announcedas: “TheHonorableJames Ryan”

6AformerPresidentreceivesthecourtesytitle,“TheHonorable,”unlikewhenheis in thatoffice.

12-9

Enclosure (1)



OPNAVINST 171O.7A
15 Jun 2001

POSITION: Governor of a State

Envelope: Oficial: The HonorableJohn Ryan
The Governorof NewYork

Social: The HonorableJohn Ryan
The Governorof NewYorkandMrs. Ryan

Invitation: GovernorandMrs. Ryan

Place Card: GovernorRyan
Mrs. Ryan

Salutation Dear GovernorRyan:

Complimentary
Close: Sincerelyyours,

Conversation: GovernorRyan
Mrs. Ryan

In conversation: “GovernorJohn Ryan”

Announcedas: “TheHonorableJohn Ryan,Governorof NewYork”

POSITION: Judge of a Court

Envelope: Oficial: The HonorableJohn Ryan
Judgeof the UnitedStates
DistrictCourt for the SouthernDistrictof Texas

Social: The HonorableJohnRyan andMrs. Ryan

Invitation JudgeandMrs. Ryan

PlaceCard: JudgeRyan
Mrs. Ryan

Salutation: Dear JudgeRyan:

Complimentary
Close: Sincerelyyours,

Conversation: JudgeRyan
Mrs. Ryan

In conversation “JudgeJohn Ryan”

Announcedas: “TheHonorableJohn Ryan,Judgeof the UnitedStatesDistrictCourt for the Southern
Districtof Texas”
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POSITION: Mavors

Envelope: O@cial: The HonorableRobert Ryan
Mayorof SanFrancisco

Social: The HonorableRobert RyanandMrs. Ryan

Invitation: MayorandMrs. Ryan

PlaceCard: MayorRyan
Mrs. Rvan

Salutation: DearMavorRvan:

Complimentary
Close: Sincerelyyours,

Conversation: Mr. Mayor
Mrs. Ryan

In conversation: “MavorRobert Rvan”

Announcedas: “TheHonorableRobert Ryan,Mayorof SanFrancisco”

POSITION: Minister of an U.S. Legation

Envelope: Oflcial: The HonorableCabot Ryan
Minister,AmericanLegation

Social: The HonorableCabot RyanandMrs. Ryan

Invitation: The AmericanMinisterandMrs. Ryan

PlaceCard The AmericanMinister
Mrs. Rvan

Salutation DearMr. Minister:

Complimentary
Close: Sincerelyyours,

Conversation: Mr. Minister
Mrs. Ryan

In conversation: “MinisterCabot Ryan”

Announcedas: “TheHonorableCabot Ryan,Ministerof the AmericanLegation”
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POSITION: Minister of an U.S. Legation (woman)

Envelope: O#icial: The HonorableClare Ryan
Minister,AmericanLegation

Social: TheHonorableClare RyanandMiv.Ryan

Invitation: The AmericanMinisterandMr. Ryan

Place Card: The AmericanMinister
Mr. Rvan

Salutation: DearMadam Minister:

Complimentary
Close: Sincerelyyours,

Conversation: Madam Minister
Mr. Ryan

In conversation: “MinisterC/are Rvan”

Announcedas: “TheHonorableClare Ryan,Ministerof the AmericanLegation”

POSITION: President of the United States of America

Envelope: Oficial The President
The WhiteHouse

Social: The PresidentandMrs. Ryan
The WhiteHouse

Invitation: The PresidentandMrs. Ryan

PlaceCard: The President
Mrs. Rvan

Salutation DearMr. President

Complimentary
Close: Formal ~cial: Respectfully yours,

Informal Oji?cial: Faithfullyyours,

Conversation: Mr. President
Mrs. Ryan

In conversation: “PresidentJohn Ryan”

Announcedas: “ThePresidentof the UnitedStatesof America”
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POSITION: Presiding Judge

Envelope: 0j7icial: The HonorableJohn Ryan
PresidingJudge
AppellateDivision
SupremeCourt

Social: Mr. JusticeRyanandMrs. Ryan

Invitation: Mr. JusticeRvan andMrs. Rvan

Place Card: Mr. JusticeRyan
Mrs. Ryan

Salutation: DearMr. Justice:

Complimentary
Close: Sincerelyyours,

Conversation: Mr. JusticeRyan
Mrs. Ryan

In conversation: “Mr} JusticeRyan”

Announcedas: “TheHonorableJohn Ryan,PresidingJusti;e of the AppellateDivisionof the Supreme
court”

POSITION: Secretaries of the Armed Services’

Envelope: Ojkial: The HonorableThomas John Ryan
Secretaryof the Navy

Social: The HonorableThomas John Ryan
The Secretaryof the NavyandM-s. Ryan

Invitation: The Secretaryof the NavyandMrs. Ryan

PlaceCard: The Secretaryof the Navy
Mrs. Ryan

Salutation: DearMr. Secretary:

Complimentary
Close: Sincerelyyours,

Conversation. Mr. Secretary
Mrs. Ryan

In conversatiorx “SecretaryThomas Ryan”

Announcedas: “TheHonorableThomas Ryan,Secretaryof the Navy”

7Althoughthe Secretariesof the armedservicesarenot cabinetofficers,they areby customaddressedin the same
manneras membersof the Cabinet.
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POSITION: Senator (U. S.)

Envelope: O@cial: The HonorableRhett Ryan
UnitedStatesSenate

Social: The HonorableWzettRyanandMrs. Ryan

Invitation: SenatorandMrs. Ryan

PlaceCard: SenatorRyan
Mrs. Ryan

Salutation: Dear SenatorRyan

Complimentary
Close: Sincerelyyours,

Conversation: SenatorRyan
Mrs. Ryan

In conversation “SenatorRhett Ryan”

Announcedas: “TheHonorableRhett Ryan,UnitedStatesSenator”

POSITION: The Speaker of the House of Representatives

Envelope: Oficial: The HonorableJohn Henry Ryan
Speakerof the Houseof Representatives

Social: The Speakerof the Houseof Representativesand Mrs. Ryan

Invitation: The SpeakerandMrs. Ryan

Place Card: The Speaker
Mrs. Ryan

Salutation: DearMr. Speaker:

Complimentary
Close: Sincerelyyours,

Conversation: Mr. Speakeror Speaker
Mrs. Ryan

In conversation “SpeakerJohn Ryan”
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Foreign Dignitaries

POSITION: Ambassador

Envelope: Oficiak His Excellency8PierreRyan
Ambassadorof

Social: His ExcellencyThe Ambassadorof
andMrs. Ryan

Invitation: The Ambassadorof andMrs. Ryan

Place Card: The Ambassadorof
Mrs.Ryan

Salutation: DearMr. Ambassador:

Complimentary
Close: Sincerelvvours.

Conversation: Mr. Ambassador
Mrs. Ryan

In conversation. “AmbassadorPierre Rvan”

Announcedas: “TheAmbassadorof ,,

POSITION: Ambassador with personal title of royalty or nobility

Envelope: Ojj$cial: His RoyalHighness
Ambassador of

Social: His RoyalHighness
The Ambassadorof _and Princess Ryan

Invitation: The Ambassadorof and Princess Ryan

PlaceCard: The Ambassadorof
Princess Ryan

Salutation: DearMr. Ambassador

Complimentary
Close: Sincerelyyours,

Conversation: Mr. Ambassador
YourRoyalHighness(wife)

In conversation: “PrinceGeorge Ryan”

Announcedas: “TheAmbassadorof ,,

8 “HisExcellency”is used in addressinga foreignambassadorin the United Statesand elsewhere.
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POSITION: Charg6 d’ Affaires ad interim

Envelope: Oficial Mr. Donald Ryan
Charg6d’ Affairesad interimof

Social: The Charg&d’ Affairesad interimof
andMrs. Rvan

Invitation: Charg4d’ Affairesad interimof andMrs. Ryan

PlaceCard: Charg6d’ Affairesad interimof
Mrs. Ryan

Salutation: DearMr. Charsz6d’ Affaires:

Complimentary
Close: Sincerelyyours,

Conversation Mr. Ryan
Mrs. Ryan

In conversation: “Mr. Donald Ryan”

Announcedas: “Mr. Donald Ryau Charged’ Affairesad interimof ,,

POSITION: KhM

Envelope: Oficial His MajestyFrederickIX
King ofDenmark

Social: TheirMajesties
The King andQueenof Denmaik

Invitation: His MaiestvThe Kim of Denmark

PlaceCard: His MajestyThe Kingof Denmark
Her MajestyThe Queenof Denmark

Salutation: YourMajesty:

Complimentary
Close: Respectfullyyours,

Conversation: YourMajesty
YourMajesty(Queen)

In conversation: “HisMajestyFrederickIX.

Announcedas: “HisMajestyThe Kingof Denmark”
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POSITION: Minister of an Embassy9

Envelope: Oficial: The HonorableJohn Ryan
BritishEmbassy

Social: The HonorableJohn RvanandMrs. Rvan

Invitation: Mr. and Mrs. Ryan

PlaceCard: Mr. Ryan
Mrs. Ryan

Salutation: DearMr. Rvan:

Complimentary
close: Sincerelyyours,

Conversation: Mr. Ryan
Mrs. Ryan

In conversation: “Mr. John Ryan”

Announcedas: “TheHonorableJohn Rya%Ministerof ,,

POSITION: Minister plenipotentiary of a Legation

Envelope: Oficial: The HonorableCharles Ryan
Ministerof

Social: The HonorableCharles Ryan
Ministerof

andMrs. Ryan

Invitation: The Ministerof andMrs. Ryan

PlaceCard: The Ministerof
Mrs. Ryan

Salutation: DearMr. Minister:

Complimentary
Close: Sincerelyyours,

Conversation: Mr. Minister
Mrs. Ryan

Announcedas: “TheHonorableCharles Ryan,Ministerof_ ,,

9 This positionis slightlysenior to that of counselor of embassy and there maybe one or several ministers in addition to an
ambassador at the embassy or to a minister plenipotentiary at a legation.
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POSITION: President of a Republic

Envelope: O@cial: His ExcellencyLeopold Ryan
Presidentof the Republicof _

Social: His Excellency
The Presidentof the Republicof andMrs. Ryan

Invitation: His Excellency
The President of the Republic of and A4rs. Ryan

Place Card: The Presidentof the Republicof _
Mrs. Ryan

Salutation: DearMr. President:

Complimentary
Close: Respectfullyyours,

Conversation: Mr. President
Mrs. Ryan

In conversation: “President Leopold Ryan”

Announced as: “His Excellency The President of the Republic of )“

POSITION: Prime Minister

Envelope: Official: His Excellency’” Johan Ryan
The Prime Minister of _

Social: His Excellency
The Prime Minister of and Mrs. Ryan

Invitation: The PrimeMinisterof and Mrs. Ryan

PlaceCard: The PrimeMinisterof
Mrs. Ryan

Salutation: DearMr. PrimeMinister:
DearPrimeMinister:11

Complimentary
Close: Sincerelyyours,

Conversation: Mr. PrimeMinister
Mrs. Rvan

In conversation: “PrimeMinisterJohan Rvan”

Announcedas: “ThePrimeMinisterof ,,

I0In Britain and otlen in North Ireland, Australia, New Zealand, and Canada, the Prime Minister is a member of the
British Privy Council and therefore has the title the Right Honorable. The official envelope would show The Right Hon. John
Ryan, P.C., M.P., Prime Minister of Canada.
11Used for the British Prime Minister only.
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POSITION: Queen

171O.7A

Envelope: Oficial: Her MajestyElizabethII
Queenof England

Social: Her MajestyElizabethII
and His RoyalHighnessThe PrincePhilip

Duke of Edinburgh

Invitation: Her Majesty
The Queenof England

PlaceCard: HerMajesty
The Queenof England

Salutation: YourMajesty:

Complimentary
Close: Respectfullyyours,

Conversation: YourMajestyor Ma’am(in long conversation)
YourRoyalHighness(husband)

In Conversation: “HerMajesty,QueenElizabethH“

Announcedas: “HerMajesty,QueenElizabethII or “HerMajesty,The Queenof England”
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Military

POSITION: Admiral, Vice Admiral, Rear Admira112

Envelope: Oficial: Admiral John Paul Ryan,USN
PositionTitle

Social: AdmiralandMrs. John Paul Ryan

Invitation: Admiral and Mrs. Rvan

Place Card AdmiralRyan
Mrs. Rvan

Salutation: DearAdmiralRyan:

Complimentary
Close: Sincerelyyours,

Conversation: AdmiralRyan
Mrs. Rvan

In conversation: “AdmiralJohn Rvan”

Announcedas: “AdmiralJohn Ryan (position title)”

POSITION: General, Lieutenant General, Ma.ior General, Brigadier General

Envelope: Oflcial LieutenantGeneralJames Day Rytm,USA
Social: LieutenantGeneralandMrs. James Day Ryan

Invitation: GeneralandMrs. Rvan

PlaceCard: GeneralRyan
Mrs. Rvan

Salutation: Dear GeneralRvan:

Complimentary
Close: Sincerelyyours,

Conversation GeneralRyan
Mrs. Ryan

In conversation: “LieutenantGeneralJames Ryan”

Announcedas: “LieutenantGeneralJames Ryan,(positiontitle)”

12The specific rank of naval ofticers is customarily used on invitations and place cards as well as on envelopes.
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POSITION: British and Commonwealth Navies*3

Envelope: Oficial: First Sea Lord
AdmiralSir Peter RyanGCB1)S0

Social: First SeaLord
AdmiralSir Peter Ryanand Lady Ryan

Invitation: Admiral Sir Peter Ryan and Lady Ryan

PlaceCard: AdmiralSir Peter Ryan
Lady Ryan

Salutation: DearAdmiralRyan:
Dear Sir Peter:

Complimentary
Close: Sincerelyyours,

Conversation: AdmiralRyanor Sir Peter
Lady Ryan

In conversation “AdmiralSir Peter Rvan”

Announcedas: “FirstSeaLord,AdmiralSir Peter Ryan”

POSITION: Foreign military with title of nobility

Envelope: Ojj?cial: Major Count Ivan Ryan
Social: Major Count Ivan Ryan and the Countess Ryan

Invitation: Major Count Ryanand the Countess Ryan

PlaceCard: Major Count Ryan
CountessRvan

Salutation: DearMajor Ryan:
Dear Count Rvan:

Complimentary
Close: Sincerelyyours,

Conversation: MajorRyanor CountRyan
Countess Ryan

In conversation: “Major Count Ivan Ryan”

Announcedas: “Major Count Ivan Ryan”

~’RN” are placed after any other initials following the surnames of Royal Navy officers, except flag otllcers who do
not use the RN at all.
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INITIALS OF BRITISH HONORS, DECORATIONS AND MEDALS

The initials of various distinctions are placed after the surname whenever the individual’s
name appears alone and on envelopes, and in the address section of a letter. They rank as
follows: Orders of knighthood, decorations, medals, civil distinctions, academic degrees,
fellowship in royal societies, and membership in religious orders.

It is customary to put only two abbreviations after a name, using the two differing honors
highest in rank for this purpose and adding “etc.”, if the addressee has more than two. The
abbreviations are in capital letters, with no punctuation, as “’Admiral Sir Peter Ryan KBE CB
DSO”.

ORDERS OF KNIGHTHOOD ACCORDING TO PRECEDENCE

The eight leading orders of knighthood – the Garter, the Thistle, St. Patrick, the Bath, the
Star of India, St. Michael and St. George, the Indian Empire, and the Royal Victorian Order rank
as follows:

KG
KT
KP
GCB
OM
GCSI
CGMG
GCIE
GCVO
GBE
KCB
KCSI
KCMG
KCIE
KCVO
KBE
CB
CSI
CMG
CIE
Cvo
CBE
DSO
MVo
OBE
ISO
MVO
MBE

Knight of Companion of the Order of the Garter
Knight of the Order of the Thistle
Knight Companion of the Order of St. Patrick
Knight Grand Cross of the Order of the Bath
Member of the Order of Merit
Knight Grand Commander of the Order of the Star of India
Knight Grand Cross of the Order of St. Michael and St. George
Knight Grand Commander of the Order of the Indian Empire
Knight Grand Cross of the Royal Victorian Order
Knight Grand Cross of the Order of the British Empire
Knight commander of the Order of the Bath
Knight Commander of the Order of the Star of India
Knight Commander of the Order of St. Michael and St. George
Knight Commander of the Order of t’he Indian Empire
Knight Commander of the Royal Victorian Order
Knight Commander of the Order of the British Empire
Companion of the Order of the Bath
Companion of the Order of the Star c~fIndia
Companion of the Order of St. Michael and St. George
Companion of the Order of the Indian Empire
Companion of the Royal Victorian Order
Commander of the Order of the Briti:sh Empire
Companion of the Distinguished Service Order
Member (4th class) of the Royal Victorian Order
Officer of the Order of the British Empire
Companion of the Imperial Service Ch-der
Member (5th class) of the Royal Victorian Order
Member of the Order of the British Empire
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